PRACTI CE GUI DELI NES MEMORANDUM

TO Attorneys Practicing Before Me and
O her Interested Persons
FROM C. Tinothy Corcoran, 11
Uni ted States Bankruptcy Judge
DATE: January 5, 1994 (Revised July 1, 1998)
RE: Qui delines for Preparing and Subm tting

Proposed Fornms of Orders

The followi ng are sone general guidelines as to the
preparati on and subm ssion of proposed forns of order for cases
and proceedi ngs pending before ne that you may find hel pful.

l. I n general .

Orders should follow the foll ow ng genera
outline:

A Title. Include inthe title a description of
the order and the relief accorded by the order.

E.g. --

1. "Order Modifying Automatic Stay in
Favor of Creditor, Rock Solid Bank"

2. "Oder Allowng CaimNo. 9"
Not e especially --
The title "Order” is insufficient. It
provi des no hel p when one is searching

t hrough the docket or the file for a
particul ar order. See L.B.R 9072-1(a).



B. Introduction. Almays begin wth how t he
matter cones before ne. "Consideration” nmeans considered in
chanbers MAthOUt a hearlng | do not use the expression "ex
parte." "For hearing" means a hearing was held and | deternined
the matter at the hearing. |[If a hearing was held, always include
the date of the hearing.

E.g. --

1. "This case cane on for
consideration of the debtor's application
to approve the enploynent of counsel."

2. "This case canme on for hearing
on July 19, 199X, of the trustee's objections
to CaimNo. 9 filed by Rock Solid Bank."

C. The decision or determi nation. Next recite
what happened and the reasons why | amentering the order. It is
i nperative that the reasons that the order is being entered are
stated accurately.

1. If my oral ruling at the hearing is
to constitute the basis for nmy decision, sinply
recite that. You do not need to summarize or
restate the basis or reasons for nmy oral decision
in the proposed formof order unless |
specifically ask you to do so. (Please note that
F.RCGv.P. 52(a) sets forth when findings and
conclusions are required.)

E.g. --

a. If Rule 52 findings and
conclusions are not required: "For the
reasons stated orally and recorded in
open court that shall constitute the
deci sion of the court, N

b. If Rule 52 findings and
conclusions are required: "At the con-
clusion of the hearing, the court nade
findings of fact and concl usions of |aw
stated orally and recorded in open court.
Based upon that deci sion, :

2. If the parties have agreed to the entry
of the order in the form proposed, recite that.



a. "The parties have filed a witten
stipulation agreeing to the entry of an order
containing these terns."

b. "At the hearing, counsel announced
on the record the parties' agreenent to the
entry of an order containing these terns."

C. "Counsel for the novant repre-
sented to the court at the hearing that the
respondent, who did not attend the hearing,
consents to the entry of an order containing
t hese terns."

3. If the court has directed a response to
a notion and the respondent has failed to respond,
or if the respondent failed to appear at the
hearing, then the court will grant the notion
because the respondent has not opposed the notion
despite the opportunity to do so. Sinply recite
all of this as the reason for the order.
Specifically note the failure to respond or the
nonappear ance of the respondent when either
occurs. Avoid the use of the word "default."
That is a FFR Cv.P. 55 termof art not applicable
in this situation.

E.g. --

a. "Al t hough the court directed a
response to the notion, the respondents
failed to file a response. The court
therefore deens the notion to be unopposed.”

b. "The respondent failed to appear at
the hearing. The court therefore deens the
notion to be unopposed.”

Not e especi al ly:

Ceneric reasons for the entry of the order, such
as "Being fully advised . . . ," are insufficient.
Sinilarly alternative reasons are not to be used,
such as "because of the debtor s witten or oral

consent or ot herw se .

D. The disposition. Next state what | rul ed.




E.g. --

1. "The notion is therefore granted.™

2. "The objection is therefore sustained.”
Not e especi al ly:

Motions and applications are "granted" or
"deni ed;" objections are "sustained" or

"overruled." Please use these terns of art
correctly.
E. The relief. Next state the relief that fl ows

fromthe disposition
E. g --

1. "Accordingly, the conplaint is dismssed
w thout prejudice to the right of the plaintiff to
file an anmended conplaint within ten days fromthe
date of notice of the entry of this order, failing
whi ch the conplaint shall stand and be taken as
di smssed with prejudice without further order."

2. "Accordingly, CaimNo. 9 filed by Rock
Solid Bank is hereby disallowed in its entirety."

Not e especi al ly:

Proofs of claimand clains of exenption are either
"all owed, " "disallowed," or sonme conbination of
both. The point is that these are words of art

t hat shoul d be used.

F. Wdow lines. A wdowline is a single line
of text at the top of a page that carries over the sentence or
paragraph fromthe previous page. | will not sign an order that

has a widow |ine or nothing but the "Done and Ordered" block and
signature line at the top of the signature page. See L.B.R
9072-1(Db).

G Service information. The nanes and conpl ete
mai |l i ng addresses of all parties who are to receive copies of the
order when entered nust be typed at the end of the order. A nere
listing of the names of the parties is insufficient. Addresses
are required because the clerk certifies service to those |listed
at the addresses stated in the service list by use of a rubber

st anp.




H. Copi es and envel opes. Service copies of the
order and stanped addressed envel opes for service nust al so be
submtted. See L.B.R 9072-1(c).

1. Special problens -- orders granting relief from
stay.

Stay relief orders require the foll ow ng
conponent s:

A | ntroduction. Determ ned upon hearing (and
date) or upon consideration in chanbers. See Section |.B. above.

E.g. --

1. "This case cane on for prelimnary
heari ng on August 15, 199X, of the notion of the
creditor, Rock Solid Bank, for relief fromthe
automatic stay."

2. "This case came on for consideration of
the notion of the creditor, Rock Solid Bank, for
relief fromthe automatic stay."

B. Basis of the court's determnation. State
why the order is being entered. State the precise reasons, not
sone generic, "one size fits all,"” boilerplate reason.

E.g. --

1. "Nei ther the debtor nor the trustee
appeared in opposition to the notion."

2. "The creditor has filed the witten
consents of the debtor and the trustee.”

3. "The parties announced at the hearing
agreenent to the entry of an order containing
t hese terns.”

4. "The court directed the debtor and the
trustee to respond to the notion, but neither has
done so."

5. "Al t hough the debtor filed a response to

the notion as directed by the court, the response
is insufficient as a matter of law and fact to
sustain the debtor's burden to denonstrate why the
automatic stay should remain in effect as to the
property in issue."



C. The disposition. |Is the notion granted or

deni ed?

E.g. -- "It is, therefore, ordered that the notion
is granted.”

D. The relief. State precisely what relief is
provi ded; state what it is that the creditor can do.

E. g --

1. "Accordingly, the automatic stay is
hereby nodified to permt the creditor novant
to commence and prosecute a nortgage fore-
closure action in state court agai nst real
property, the legal description of which is

2. "Accordingly, the automatic stay is
hereby nodified to permt the novant to take
possession of and to sell its collateral nore

particularly described as .

3. Accordingly, the automatic stay is
hereby nodified to permt the novant to
prosecute through judgnent his personal
injury claimagainst the debtor presently
pending in Case No. 98-1234 in the Grcuit
Court for Gator County, Florida

Not e especi al ly:

1. VWhat the creditor can do nust be
specifically stated. GCeneralities, such as
"to enforce its rights,"” are not sufficient.

2. The property nust be descri bed
specifically.

E. The in remlimtation. Limt the relief to
in remonly and not in personam agai nst the debtor.

E. g --

1. "The relief granted here permts
the creditor to [seek and obtain an in rem
judgnent] [take action] against the property
only and does not permt the creditor to seek
or obtain in personamrelief against the
debtor."



2. In the event the nobvant obtains
j udgnent agai nst the debtor in the state
court action, the novant may enforce the
j udgnent sol el y agai nst insurance proceeds.
The novant may not enforce the judgnent
agai nst the debtor, property of the debtor,
or property of the estate absent prior order
of this court.

I11. Special problens -- orders granting extensions
of tine.

Motions for orders granting extensions of tine
are usually considered in the first instance in chanbers. | wll
set down for hearing such notions only if | believe it necessary.
The preparation of a notion for extension of time, therefore, is
an integral part of your preparation of a proposed form of order
granting the notion.

A. Mdtions for extension of tine should include
the foll ow ng information:

1. The origi nal due date.

2. The new date you want fixed as the due
date. Please do not just request a set nunber of
days and expect ne to do the conputations.

3. The reasons the extension is required.

4. Facts showi ng that the extension is not
the result of the novant's or counsel's
procrastination or |lack of attention.

5. The other party's position with regard
to the requested extension.

B. File the notion in plenty of tine so that, if
a hearing is required, the hearing can be noticed and held before
the expiration of the original due date.

C. If the notion is filed after the original due
date, it must include facts show ng excusable neglect. F.RB.P
9006(b)(1). Unless excusable neglect is shown, expect such a
notion to be deni ed.

D. Al ways submt a proposed formof order with
your nmotion. Do not suffer delay in the subm ssion of the notion
to me for consideration while the clerk calls you for the
proposed order.



E. I ncl ude in your proposed formof order the
specific new due date you are seeking. Do not draft the order
wth a blank line for me to wite in that date or for ne to wite

in a nunber of days as the extension. |If |I do not |ike your
proposed date, | will interlineate a different one.
| V. Special problens -- orders granting continuances

of heari ngs.

The comments in Section Il above as to extensions
of time are equally applicable to orders granting conti nuances of
hearings. 1In addition:

A Tell me in your notion:

1. The earliest date the matter can be
reschedul ed and why.

2. Whet her your problem can be sol ved
by advancing the hearing date, and, if so, the
earliest it can be advanced, and

3. Most inportantly, the other party's
position. See L.B.R 5071-1(b). | need to know
the other party's position when | am considering
the nerits of the notion in chanbers and w thout a
hearing. |If | amtold the other party consents or
has no opposition to the notion, | can nore
readily grant the notion wi thout a hearing than
can if the party opposes the notion or if | do not
know the other party's position. Even if the

ot her party consents, | may still be required to
deny the notion based upon cal endar or case
managenent consi derations. Nevertheless, | am

much nore likely to grant the notion if I amtold
that the other party consents.

B. Renmenber that all creditors noticed hearings
present special problens. See L.B.R 5071-1(f). |If the order
reschedul es an all creditors noticed hearing, be sure to include
the follow ng as the | ast paragraph of the proposed order:
"Counsel for the novant shall imediately serve a copy of this
order on all creditors and parties in interest using a current
mai ling matrix obtained fromthe clerk. Counsel shall pronptly
thereafter file proof of such service."

C. Al ways submt a proposed formof order with
your notion. See L.B.R 5071-1(c). Include blank spaces in the
proposed order for the clerk to enter the new dates. |d.
| ncl ude copi es and addressed, stanped envel opes. |d.



V. Speci al problens -- orders approving the
enpl oynent of professionals.

Al t hough seeki ng and obtai ni ng orders approving
t he enpl oynent of professionals is a subject outside the scope of
this menorandum all proposed fornms of order granting such relief
must include the follow ng | anguage. "No paynent what soever
shal |l be nmade to, or accepted by, the professional absent
application and order of the court."

| have al so prepared a separate Practice
Gui del i nes Menorandum di scussing affidavits filed in support of
applications to enploy professionals in Chapter 11 cases.
I ncluded in that nenorandumis a proposed form of order granting
such an application. A copy can be obtained fromthe clerk.

VI. Special problens -- orders avoiding |liens.
A Orders avoiding liens pursuant to Section
522(f) of the Bankruptcy Code nust specifically descri be:
1. The |ien being avoi ded.
E. g --
a. "The judgnment |ien created by the

recording of a certified copy of the final

j udgnment rendered on January 5, 199X, by the
Crcuit Court for Hillsborough County,
Florida, in Case No. 93-1234, styled "Super
Corporation v. John J. Jones,"” in Oficial
Record Book 1234, at page 123, of the Public
Records of Hillsborough County, Florida."

b. " A non- purchase noney, non-
possessory security interest created by the
debtor's execution of a |loan and security
agreenent in favor of Friendly Finance
Cor poration dated January 5, 199X."

2. The property on which the lien being
avoi ded was fi xed.

E.g. --

a. "The debtor's exenpt honestead
real estate, the |l egal description of which
is . . ., HIllIsborough County, Florida."



b. "A 27-inch Sony television nodel
KV-1234." Use the sane description as that
contained in the instrunent creating the lien
whenever possible. General descriptions,

such as "househol d goods," are not
accept abl e.
B An order should also include a recitation

that the property was clained and all owed as exenpt. W check
the notion and proposed order against the debtor's Schedule Cto
make sure the property has been clainmed as exenpt and that the
description of the property in the schedule is the sane as the
description in the notion and the proposed order. Be sure,
therefore, that the descriptions in the notion and the schedul es
are the sane or that the property can otherwi se be matched. A
notion that contains only the |egal description of real property
and schedul es that contain only a street address do not all ow us
to be sure the property is the same. |If your notion, contains
both the | egal description and the street address, however, then
we can see that the property is the sane.

VI1. Special problens -- orders determ ning secured
status of clains and redeemi ng collateral.

| have prepared a separate Practice Cuidelines
Menor andum di scussing in detail notions and proposed orders
determ ning secured status of clains and redeem ng collateral. A
copy may be obtained fromthe clerk.

VIIl. Special problens -- agreed or stipul ated orders.

By definition, a request for an order, except when
an application is authorized by the rules, is made by notion.
F.R B.P. 9013. To obtain an order, therefore, a notion nust be
filed. This neans:

A Do not file stipulations and expect an order
to be entered. Either support your notion with the stipul ation,
file a joint or agreed notion, or recite in your notion that you
are authorized to represent that opposing counsel consents to the
entry of an order granting the notion w thout further notice or
hearing. A bare stipulation will sinply languish in the file;
will take no action with respect to it until a notion is fil ed.
This is also true of notices.

B. Do not submt an "agreed order" containing
counsel's signature at the end that authorizes the court to enter
"the foregoing order.” Not only does this violate the notion

mandate of F.R B.P. 9013, but it also offends another principle,
that is, orders are instrunents of the court and shoul d not
contain counsel's signature.
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C. In preparing a proposed formof order you
submt in these situations, sinply follow the general guidelines
set forth el sewhere in this nmenorandum Be sure to recite in the
proposed order that it is being entered upon the stipulation or
agreenent of the parties in the manner described in Section |I.C
above.

| X. Default or "drop dead" procedures.

| will approve the follow ng default procedures
-- read that to nean | will not approve sone ot her procedures.

A State the default, such as non-paynent or the
like. Negotiate and include grace periods, as you desire.

B. Upon default, the creditor may file and serve
a notion for final order granting relief fromthe stay. (Call it

that so no additional filing fee will be required.)

1. The notion shall be sworn to or
ot herwi se supported by affidavit.

2. The notion shall recite the facts of
the entry of the original order establishing the
paynment or other requirenent and the facts of
defaul t.

C. The respondi ng party shall have a stated
anount of tinme (as the parties may agree) to file and serve a
contravening affidavit or sworn response contesting only the fact
of default. Oher "defenses" will not be entertained.

D. | f such a contravening affidavit or sworn
response is filed, the court will set down for hearing the notion
for final order on an expedited basis at the next available tine
on 24 or 48 hours notice, if possible. At that hearing, the
court will determine if a default has occurred and di spose of
t he notion accordingly.

E. | f no such contravening affidavit or sworn
response is filed, the novant may then submt a proposed form of
order granting the notion for final order, and the court wll
consider the notion in chanbers and without a hearing. The
proposed form of order shall recite specifically what has
happened and why the order is being entered.

11



F. Pl ease note --

1. A notion for final order
Merely filing an affidavit of defau
result in the entry of an order.

S required.
t will not

2. Al though F.R B.P. 9017 and F.R G v.P.
43(e) permt the court to hear notions of this
kind on affidavits, an affidavit submtted in
support of the notion nust set forth facts as
woul d ot herwi se be adm ssible in evidence under
the Federal Rules of Evidence through the w tness
maki ng the affidavit. Accordingly, the affidavit
must affirmatively show, on its face, that:

(a) The witness is conpetent to
testify. F. R Evid. 601; 88 90.601 - 90.603, Fla.
St at .

(b) The wi tness has personal know edge
of the facts stated. F. R Evid. 602. |If the
wi tness offers hearsay testinony, the affidavit
must show that the testinony is within a hearsay
exception. See, e.g., F.R Evid. 803(6) (when the
Wi tness relies on business records). Absent
extraordinary circunstances that are set forth in
the affidavit, a client representative with
know edge nust nmeke the affidavit; counsel may
not do so. First, counsel usually has no
personal know edge and is instead relying on
i nadm ssi bl e hearsay. Second, counsel is not
usual ly permtted to offer testinmony. Cf. Rule
4-3.7, Florida Rules of Professional Conduct.

(c) The witness has taken an oath or
affirmation as to the truth of the facts stated
inthe affidavit. F.R Evid. 603. |If a notary
public adm nisters the oath, the notary's jurat
or certificate of admnistration of the oath nust
be in correct form § 117.05(16)(a), Fla. Stat.
A notary public's certificate of acknow edgnent
of execution in lieu of an oath is insufficient.
§ 117.03, Fla. Stat. See, also, 88
117.05(16) (b)-(c), 695.03, and 695.25. As an
alternative to the use of a notary public, the
w tness may nmake an unsworn decl aration under
penalty of perjury in appropriate form 28
US C 8§ 1746; 8§ 92.525, Fla. Stat.
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(d) An event of default has occurred.
The affidavit nust therefore contain an
affirmative statenent of the specific facts
denonstrating that the debtors are in default of
their contractual obligations by the failure to
make particul ar paynents or to otherw se perform
under the contract or adequate protection order.

3. The responding party will have the
opportunity to contest the claimof default.

4. The stay is not automatically nodified
in the future upon the happening or non-occurrence
of a specified event. An order is required to
nodi fy the stay should the specified event happen
or not occur.

G | have prepared a separate Practice Quidelines
Menor andum i ncl udi ng sanple forns of adequate protection orders,
"drop dead" or default notions and affidavits, and final orders
granting relief fromstay. A copy can be obtained fromthe
cl erk.

X. Judgnents and orders, especially (but not
limted to) those in adversary proceedings.

A. The federal rules make a significant
di stinction between a decision and a judgnent. The rules further
provide that the judgnent be set forth in a separate docunent,
not added to the end of a decision. F.R B.P. 9021; F.R Gv.P.
58. This is called the "separate judgnent rule." Thus, the
rules require both a decision and a judgnent; two distinct
docunents should be entered by the court.

1. Exanpl es of deci sions include:

a. Findings of fact and concl usi ons of
| aw entered under F.R Cv.P. 52. Findings
and concl usions can be witten or oral.
frequently dictate oral findings and
conclusions on the record in open court.

b. An order granting a notion for
summary judgnent under F.R G v.P. 56.

c. An order granting a notion for
j udgnent by default under F.R Cv.P. 55,
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2. A decision nust include the reasons of
fact and | aw that cause the court to grant the
relief requested. In a noney judgnent situation,

t he deci sion should contain the amount to which
the plaintiff is entitled and how it is
cal cul ated. An appeal is taken fromthe judgnent,
but on appeal the reviewing authority will look to
the decision to see why the trial court entered

t he judgnent on appeal. |If oral findings and
concl usi ons were made, the review ng authority

| ooks to the transcript. |If there are no reasons
or if the reasons are insufficiently stated in the
deci sion, the judgnment will surely be reversed
summarily.

3. Renenber especially that attorneys fees
must be specifically alleged, F.R B.P. 7008(Db);
and that the relief contained in the judgnment
cannot exceed that pled in the conplaint,
F.RCGvV.P. 54(c). |If you are seeking attorney's
fees as part of your danmage claim include an
affidavit of your tine, rates, and the |iKke.
wll then determ ne the anount of your fees and
i nclude that in the decision docunent. |If you are
subm tting a proposed form of decision docunent,
prepare it with the necessary blanks so | can fil
in the anmounts | determ ne.

4. The deci si on should concl ude wi th words
like:

a. "In accordance with F.R B.P. 9021
the court is contenporaneously entering a
separate judgnent."”

b. "Counsel for the plaintiff is
directed to submt a proposed form of
separate judgnent for consideration and
entry by the court."

B. The judgnent should then generally be in the
formcontained in FFR Cv.P. Form 32 as appropriately nodified.
In this court, however, it should be prepared for entry by the
judge and not for entry by the clerk. Note that the title is
"judgnment" and not "final judgnent" as is the case under the
Florida Rules of Cvil Procedure. F.R Cv.P. Form 32 nay be
found in the Appendi x of Forns follow ng the Federal Rules of
Cvil Procedure. See F.RCv.P. 84.

1. FRGvVv.P. Form32 is especially easy to
followin a noney judgnent situation.
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2. Consi der the foll ow ng exanpl es of
addi tional decreedal |anguage for discharge and
di schargeability judgnents:

a. "The debtor is denied a discharge."”

b. "The debt owed by the debtor
defendant, A.B., to the creditor plaintiff,
C.D., on account nunber 123-456-789, is
excepted fromthe discharge granted the
debtor on June 1, 199X, in this bankruptcy
case."

C. "The debt reduced to judgnent in
this noney judgnment is excepted fromthe
di scharge to be granted the debtor in this
bankruptcy case."

3. The federal rules also include a
"single judgnent rule.” If the conplaint seeks
relief against multiple parties or involves
mul ti ple clainms, one judgnent only is entered
after all of the clains against all of the
parties have been determned. F.R B.P. 7054(a);
F.RCGV.P. 54(b). In this event, there may be
several decisions entered by the court throughout
t he course of the proceedi ng upon which the single
judgment, entered at the end, is based. In
extraordinary circunstances, but only with express
determ nations and directions, the court may
direct the entry of judgnent when fewer than al
clains are determned. |d.

4. Post-judgnent interest is controlled by
28 U S.C. 8 1961, not the Florida statutes. |If
you are entitled to post-judgnent interest, |eave
a blank line in the judgnent for me to fill in the
applicable rate on the day | enter the judgnent,
just as is showmm in F.R Cv.P. Form32. The
Adm nistrative Ofice of the U S. Courts inforns
me periodically of the applicable statutory rate.

5. | routinely grant costs to the
prevailing party pursuant to F.R B.P. 7054(b).
The amount of costs is not included in the text of
the judgnent as it is in Florida state practice.
Rat her, as shown in F.R Cv.P. Form 32, the
j udgnent sinply contains a provision that the
prevailing party shall recover its costs of
action. After the entry of judgnent, the party
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entitled to costs files a "Bill of Costs" on a
printed formthat is available fromthe clerk. 28
US C 8§ 1920; F.R B.P. 7054(b); F.R B.P. 9021;
F.RGv.P. 58. |If you are aggrieved by the
clerk's action in taxing costs, file a notion to
review the clerk's taxation of costs. F.RB.P
7054(b) .

6. Be especially mndful of L.B.R 7054-1
when seeking costs and attorneys fees. It
establishes a short deadline after the entry of
j udgnment by which you nust file your bill of costs
or notion to determ ne the anmount of fees.

C. As to notions for judgnent by default after
a default has been entered pursuant to F.R Cv.P. 55 refer to
L.B.R 7055-2. | also require that the notion be acconpani ed by
an affidavit or affidavits establishing all the material elenents
of the claim including its validity and amount, if applicable.
F.RCv.P. 55(b)(2). An affidavit of non-mlitary service nust
also be filed. The order granting notion for judgnment by default
must recite the facts established in the record supporting the
judgnent, including its anobunt. Renenber: this is a decision
docunent. A separate formof judgnent is also required.

Xl . Subm ssion of proposed forns of orders.

A Your attention is invited to the provisions
of L.B.R 9072-1(d) requiring that proposed orders submtted as a
result of the court's ruling at a hearing shall be submtted
within three days fromthe date of the hearing.

B. As a matter of courtesy to the court, |
request that all proposed orders submtted for ny consideration
be submtted with cover letters addressed to ne and signed by
counsel rather than signed by non-lawer personnel. Counsel's
signature is a statenent that counsel has reviewed the proposed
formof order and that it is correct and in appropriate form
Cover letters submtted with respect to proposed orders should
not be addressed to the clerk. Proofread before you submt the
proposed order.

C. | also require that, in all contested matters
and adversary proceedi ngs other than for appropriate ex parte
matters, counsel provide copies of the proposed forns of order
t o opposi ng counsel and all other appropriate parties, as the
circunstances dictate, at the sane tine they submt the proposed
forms of order to me. See Florida Rule of Professional Conduct
4-3.5(b).
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1. In all matters other than the nost
sinpl e ones as to which there can be no reasonabl e
objection to the proposed formof order submtted
by counsel, ny strong preference is that sub-
mtting counsel first obtain the approval of the
forms of proposed order from opposing counsel
before submtting themto nme and that submtting
counsel affirmatively represent that approval in
their cover letters.

2. In all cases, cover letters should
affirmatively reflect that copies are provided to
opposi ng counsel and the other necessary parties.
For this purpose, the copy notation "cc" and "with
encl osure” with the nanes of the recipients typed
at the end of the cover letter is sufficient.

D. Al so, please renenber to include service
copi es and envelopes. See L.B.R 9072-1(c).

XiI. If you have questions or need nore hel p?

Counsel should feel free to contact ny |aw clerk,
Cheryl Thonpson, at (813) 301-5200 if counsel has questions about
preparing and submtting proposed forns of order in particular or
about practice and procedure issues generally. Although M.
Thonmpson cannot provide | egal advice, she will be nore than happy
to assist you with practice and procedure questions.
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